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DISGRIFIAD SWYDD 
Cymwysterau
Yn ddibynnol ar amgylchiadau staffio'r Cylch (gweler Rheoliadau AGC), dylai Gweithiwr Cefnogi Anghenion Ychwanegol fod â phrofiad a chymhwyster cydnabyddedig blynyddoedd cynnar ar o leiaf Lefel 2 i ofalu am blant, er enghraifft
· Tystysgrif CACHE mewn Gofal ac Addysg y Blynyddoedd Cynnar (Cyfrwng Cymraeg)
· CGC Lefel 2 mewn Gofal ac Addysg y Blynyddoedd Cynnar/Gofal, Dysgu a Datblygiad Plant
· Tystysgrif Lefel 2 Gofal, Dysgu a Datblygiad Plant
· Cymhwyster perthnasol arall.  
Gweler gwefan Cyngor Gofal Cymru am wybodaeth o’r Cymwysterau gofynnol i weithio yn y Sector Blynyddoedd Cynnar a Gofal Plant yng Nghymru:
[bookmark: _Hlk86057816]https://socialcare.wales/cms_assets/file-uploads/List-of-required-qualifications-to-work-within-early-years-and-childcare-sector-in-Wales.pdf

Dyletswyddau
Bydd y Gweithiwr Cefnogi Anghenion Ychwanegol trwy’r Arweinydd, yn atebol i Bwyllgor Rheoli'r Cylch Meithrin am gyflawni’r canlynol:

· cynnig cymorth a chefnogaeth briodol er mwyn sicrhau bod plentyn ag anghenion ychwanegol yn cael yr un cyfleoedd a’i gyfoedion i fwynhau ac elwa o weithgareddau’r Cylch
· sicrhau bod plentyn ag anghenion ychwanegol yn cael ei gynnwys yn llawn ym mhob agwedd o waith y Cylch, gan addasu’r adnoddau a’r gweithgareddau lle bo angen
· cynorthwyo’r Arweinydd i lunio rhaglen o weithgareddau amrywiol a fydd yn ateb anghenion y plentyn, ac yn sicrhau ei fod yn datblygu i’w lawn botensial tra yn y Cylch Meithrin
· cydweithio â’r Arweinydd a’r rhieni er mwyn llunio Cynllun Addysg Unigol/Cynllun Chwarae Addysg ar gyfer plentyn ag anghenion ychwanegol yn y Cylch
· cydweithio â’r Arweinydd er mwyn sicrhau bod offer, dodrefn ac adnoddau addas ar gael a fydd yn galluogi’r plentyn i gymryd rhan yn holl weithgareddau’r Cylch
· derbyn cyngor a chyfarwyddyd gan Gysylltydd y Cynllun Cyfeirio ac arbenigwyr sy’n ymwneud â’r plentyn, er mwyn sicrhau bod y gwasanaeth a gynigir yn y Cylch yn addas ar gyfer anghenion penodol y plentyn
· cynorthwyo’r Arweinydd i gadw cofnod manwl o ddatblygiad y plentyn
· cydweithio â’r Arweinydd er mwyn sicrhau bod y rhieni/gwarcheidwaid yn cael cyfle i drafod datblygiad eu plentyn.  
· mynychu hyfforddiant perthnasol dan gyfarwyddyd Cysylltydd Cynllun Cyfeirio lleol ac Arweinydd a Phwyllgor Rheoli'r Cylch Meithrin



JOB DESCRIPTION: ADDITIONAL NEEDS SUPPORT WORKER 

Qualifications
Dependent upon the Cylch’s staffing circumstances (see CIW Regulations), the Additional Needs Support Worker should have recognised early years’ experience and qualification in childcare at Level 2 at least, for example
□  A CACHE certificate in Early Years Child Care and Education (Welsh medium) 
□  NVQ Level 2 in Early Years Child Care and Education / Children’s Care, Learning and Development
□  A Level 2 Certificate in Children’s Care, Learning and Development 
□  Another relevant qualification 
See the Social Care Wales website for information on the required qualifications to work in the Early Years Sector and Child Care in Wales:
 https://socialcare.wales/cms_assets/file-uploads/List-of-required-qualifications-to-work-within-early-years-and-childcare-sector-in-Wales.pdf


Duties
The Additional Needs Support Worker will be answerable, through the Leader, to the Cylch Meithrin’s Management Committee for discharging the following duties:

· offering appropriate support and encouragement to ensure that a child with
additional needs has the same opportunities as his peers to enjoy and benefit from the Cylch’s activities.
· ensuring that a child with additional needs is included fully in all aspects of the Cylch’s work, adapting the resources and the activities as necessary
· helping the Leader to prepare a programme of diverse activities which will answer the child’s needs, and ensure that he develops to his full potential while in the Cylch Meithrin
· to collaborate with the Leader and the parents to formulate an Individual   
 Education Plan/ Individual Play Plan for a child with additional needs in the Cylch
· to collaborate with the Leader to ensure that suitable equipment, furniture and resources are available which will enable the child to participate in all the Cylch’s activities
· to receive advice and guidance from the Referral Scheme Co-ordinator and specialists which are involved with the child, to ensure that the service on offer in the Cylch is suitable to the child’s specific needs
· helping the Leader to keep a detailed record of the child’s development
· to collaborate with the Leader to ensure that the parents/guardians are given an opportunity to discuss their child’s development
· to attend further relevant training under the guidance of the Referral Scheme Co-ordinator and the Leader and Management Committee of the Cylch Meithrin.


Manylion y Swydd:

	Teitl y swydd: GWEITHIWR CEFNOGI ANGHENION YCHWANEGOL	  

	




	Oriau Gwaith: 10 awr yr wythnos (2.5 awr Llun – Iau)

	




	Cyflog: £13.77 yr awr (yn cynnwys tâl gwyliau) 

	




	Gwyliau: Gwyliau ysgol yn unig. Telir gwyliau o fewn y cyflog fesul awr.

	



Manyleb Person

	Sgiliau / Profiadau
	Hanfodol
	Dymunol

	Sgiliau rhyngbersonol a chyfathrebu da 
	ü
	


	Y gallu i gyfathrebu yn effeithiol ar lafar yn y Gymraeg a’r Saesneg.
	ü

	

	Y gallu i gyfathrebu yn effeithiol yn ysgrifenedig yn y Gymraeg a’r Saesneg
	ü

	

	Profiad o weithio gydag oedolion a phlant mewn modd sensitif, cadarnhaol a heb ragfarn
	ü

	

	Profiad o gynllunio a gweithio fel rhan o dîm
	ü

	

	Profiad o weithio mewn partneriaeth â rhieni / gofalwyr er mwyn cefnogi datblygiad plant

	ü

	

	Profiad o weithio o fewn fframwaith y Cyfnod Sylfaen
	
	ü


	Profiad o gyfrannu at gynllunio gweithgareddau addas ar gyfer plant ag anghenion ychwanegol
	
	ü


	Profiad o gefnogi plentyn gydag anghenion ychwanegol o fewn darpariaeth blynyddoedd cynnar
	
	ü


	Profiad o weithio gydag asiantaethau eraill perthnasol er lles plant
	
	ü


	Profiad o weithio gyda phlant ym maes y blynyddoedd cynnar
	
	ü


	Profiad o lunio Cynllun Addysg Unigol/Cynllun Chwarae Unigol
	
	ü




Details of the Post:

	Title of the Post: ADDITIONAL NEEDS SUPPORT WORKER	  

	




	Work Hours: 10 hours per week (2.5 hours Monday-Thursday)

	




	Salary: £13.77 per hour (this includes Holiday pay)

	




	Holidays: School holidays only. Holidays are paid within the hourly rate.

	



Person Specification

	Skills/ Experiences
	Essential
	Desirable

	Good interpersonal and communication skills 
	ü
	


	The ability to communicate orally effectively in Welsh and English
	ü

	

	The ability to communicate in writing effectively in Welsh and English
	ü

	

	Experience of working with adults and children in a sensitive, postive manner, without prejudice
	ü

	

	Experience of planning and working as part of a team
	ü

	

	Experience of working in partnership with parents / guardians to support children’s development

	ü

	

	Experience of working within the Foundation Phase Framework
	
	ü


	Experience of contributing towards planning activities, suitable for children with additional needs
	
	ü


	Experience of supporting a child with additional needs within early years’ provision
	
	ü


	Experience of working with other relevant agencies for children’s welfare
	
	ü


	Experience of working with children in the early years’ field
	
	ü


	Experience of formulating an Individual Education Plan/ Individual Play Plan
	
	ü




	Gwybodaeth / Cymwysterau
	Hanfodol
	Dymunol

	Cymhwyster blynyddoedd cynnar Lefel 2 ar Fframwaith Credydau a Chymwysterau  Cymru
	ü
Yn ddibynnol ar amgylchiadau staffio'r Cylch
	ü


	Gwybodaeth am y Cyfnod Sylfaen 3-7 oed

	ü

	

	Gwybodaeth am arfer dda safonau uchel ac ansawdd o fewn darpariaeth blynyddoedd cynnar
	ü
	


	Cymhwyster blynyddoedd cynnar Lefel 3 ar Fframwaith Credydau a Chymwysterau  Cymru
	
	ü


	Gwybodaeth am y côd ymarfer ar gyfer plant ag anghenion addysgol ychwanegol
	
	ü


	Gwybodaeth am fentrau’r Llywodraeth megis Dechrau’n Deg
	
	ü




	Knowledge / Qualifications
	Essential
	Desirable

	Early Years Qualification Level 2 on the Wales Qualifications and Credit Framework 
	ü
Dependent on the Cylch’s staffing circumstances
	ü


	Knowledge of the Foundation Phase for 3-7 year olds
	ü

	

	Knowledge of good practice, high standards and quality within early years’ provision
	ü
	


	Early Years Qualification Level 3 on the Wales Qualifications and Credit Framework
	
	ü


	Knowledge of the code of practice for children with additional educational needs
	
	ü


	Knowledge of Government initiatives, e.g. Flying Start
	
	ü
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